
CITY OF PORT WASHINGTON 

OFFICE OF CITY CLERK 

PUBLIC RECORDS REQUEST FORM 

(Per SS 19.21) 

 
Name:_____________________________________________  Date:______________________ 

 

Address:_______________________________________________________________________ 

 

Phone 

Numbers:_______________________________Email:________________________________ 

 

Requesting Records (include specific details ) 

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________ 

 

Requester’s Signature__________________________________________ 

 

City Clerk Signature__________________________________________ 

 

Date Received:____________     Date Processed:______________ 

 

Pages Printed:____________      Total Cost @ .25 per page:__________   Paid by:___________ 

 

Date Mailed  /  Emailed  /  Picked Up  /  Inspected:_____________      

 
§: 19.35(1)(h) “A request under pars. (a) to (f) is deemed sufficient if it reasonably describes the requested record 

or the information requested. However, a request for a record without a reasonable limitation as to subject matter 

or length of time represented by the record does not constitute a sufficient request.  A request may be made 

orally, but a request must be in writing before an action to enforce the request is commenced under s. 19.37.” 


